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Dear Colleagues,

Written in the pages of this packet is the information you need to be recognized as a candidate for Executive Chairperson or Vice Chairperson of the AU Graduate Leadership Council (GLC).  

The application & selection processes for these positions will take place from March 30th – April 10th. As an applicant, please read this packet carefully to ensure that you comply with all of the requirements.

Representing your fellow AU graduate students is a challenging, but exciting and rewarding experience.  If appointed, you will lead the organization that serves as the primary representative and unified voice of graduate students to American University’s administration, faculty, staff, trustees, and undergraduate student leadership. Even further, you will work to improve graduate students’ academic, social, and professional experiences both within and beyond the AU community. 

Good luck and please feel free to contact me if you have any questions about your application or the selections process.

Thanks!

Mike Bare

President, SPA Graduate Student Council

Chair, Elections & Appointments Committee - Graduate Leadership Council

American University

mike@mbare.org
Appointment Timeline
By Friday, March 19th at 11:59 pm:  Candidates must submit a completed application to Mike Bare (mike.bare@american.edu) to be considered for a GLC leadership position. Applicants will be reviewed for eligibility by the Student Activities office. 
Monday, March 22nd:  Selected candidates will be interviewed by the current GLC members.      

Wednesday, March 24th:  Selected candidates will be offered an appointment by e-mail.

Friday, March 26th:  Selected candidates must accept or decline appointment offer by 12 pm. 

April 8th – 26th: GLC officer transition period 

Responsibilities of GLC Officers

Executive Chairperson:

The Executive Chairperson shall act as the Chief Executive Officer and Chief Program Officer of the Graduate Leadership Council.  He/She will:

· Convene and preside over regularly scheduled meetings and special sessions of the Graduate Leadership Council’s officers and graduate student council presidents throughout the academic year

· Coordinate and oversee the implementation of the efforts of the Graduate Leadership Council’s officers, projects and programmatic offerings

· Appoint necessary standing or ad-hoc committees to carry out special projects and coordinate the work of all such committees

· Oversee the creation and allocation of the Graduate Leadership Council budget

· Direct and oversee all spending of the Graduate Leadership Council’s Administrative Account

· Serve as the official graduate student representative to the following individuals and their offices regarding graduate students’ needs, interests and activities:

· University President

· Chief of Staff

· Provost

· Vice President of Campus Life

· Vice President, General Counsel & Secretary

· Vice President, Finance/Treasurer 

· Vice President of Development and Alumni Relations

· Executive Director, University Communications and Marketing

· Director of the Library

· Serve as the official graduate student representative to the following groups regarding graduate students’ needs, interests and activities:

· American University Club Council

· Student Activities Office

· Undergraduate Student Government

· Serve as the official graduate student representative to the following university committees regarding graduate students’ needs, interests and activities:

· Administrative Operations

· Board of Trustees 

· Board of Trustees committee chairpeople that lead the committees he/she serves on 

· Budget Committee
· Faculty Senate

· Instructional Budget and Benefits Committee

· Strategic Planning Committee

· Student Library Endowment

· University Council

· Appoint either the Vice Chairperson or one graduate student council president to serve as the official graduate student representative to official university committees 

· Serve on additional temporary or standing committees as the official graduate student representative as requested by American University staff, administration or trustees
· Maintain an up-to-date schedule of graduate student council  presidents’ schedules to determine their availability for meetings and special sessions

· Submit a year-end report about Graduate Leadership Council activity, successes, failures and strategic challenges to the outgoing Graduate Leadership Council’s officers and graduate student council presidents and the incoming Graduate Leadership Council officers and graduate student council presidents and the Student Activities Office at the end of each academic year. 
Vice Chairperson

The Vice Chairperson shall act as the Comptroller and Chief Information Officer of the Graduate Leadership Council under the direction of the Executive Chairperson.  He/She will:

· Keep financial records of all income and expenditures in a method that is in accordance with American University’s financial guidelines and generally accepted accounting practices

· Apportion and freeze funds to the graduate student councils in coordination with the Student Activities office

· Communicate the Student Activities Office’s spending request deadlines to the graduate student council presidents and graduate student council treasurers

· Submit a year-end financial report to the outgoing Graduate Leadership Council’s officers and graduate student council presidents, the incoming Graduate Leadership Council officers and graduate student council presidents and the Student Activities Office at the end of each academic year. 

· Assume the duties of the Executive Chairperson in his/her absence with his/her express written consent

· Maintain and update the Graduate Leadership Council website on a regular basis

· Assume any additional duties expressly assigned by the Executive Chairperson

Eligibility Requirements 

Applicants must meet all of the following eligibility criteria to be considered for the positions:
· All Graduate Leadership Council candidates and officers must be registered graduate students in one of the following schools:  the College of Arts and Sciences, the Kogod School of Business, the School of Communication, the School of International Service or the School of Public Affairs.

· All Graduate Leadership Council candidates and officers must have at least a 2.5 GPA and be in good academic and disciplinary standing with American University, as determined by the Office of Student Activities.*

· Graduate Leadership Council candidates shall not be eligible for office if they have been elected to a position on a school’s graduate student council or to a position of a student club or organization during the academic year that they wish to serve on the Graduate Leadership Council.

· All candidates for Graduate Leadership Council office who cannot serve an entire term due to mid-semester graduation, study abroad or any other known or planned academic, personal or professional circumstance shall be ineligible for office.

· Students who previously served as the Graduate Leadership Council’s Executive Chairperson or Vice Chairperson shall be ineligible to apply for either position.
* Applicants’ eligibility will be reviewed by Student Activities; ineligible applicants will be notified.
Other Important Notes and Information
· All candidates should become knowledgeable about the five schools represented by the GLC: the College of Arts and Sciences, the Kogod School of Business, the School of Communication, the School of International Service and the School of Public Affairs
· All candidates should visit the AU GLC website: www.auglc.com 
· All candidates are encouraged to read the GLC Constitution to learn about how the GLC functions as an organization.
· All candidates should become acquainted with the current AU graduate student community, its five schools and their issues and interests. 
· All candidates should familiarize themselves with past GLC advocacy and programmatic offerings and initiatives.
· Please feel free to contact Mike Bare (mike.bare@american.edu) with any questions or concerns about the positions, the application, or the selections process.  
GRADUATE LEADERSHIP COUNCIL OFFICER 

APPOINTMENT APPLICATION

Name:__________________________________   School:____ _______________________
Student ID Number: _______________________   Graduation Semester / Year: __________

Position Sought (choose one):          Executive Chairperson 

Vice Chairperson

Candidates will be interviewed Monday, March 22nd.  Please rank 3 preferred time slots: 

____ 12:15 pm 

____ 1:00 pm 

____ 1:45 pm 

___ 2:30 pm

___ 3:15 pm 

___ 4:00 pm

Will you be serving as an officer for any other organization during the 2010-2011 academic year?  (Circle one):                Yes 

No               

If yes, please describe:______________________________________________________________________ 

Can you serve an entire term (May 1, 2010 – April 30, 2011) on the Graduate Leadership Council?  (Circle one):      Yes             No               

If no, please describe: _____________________________________________________________________

Please respond the following in as much detail as you see fit:

1. Why do you wish to be GLC Executive/Vice Chairperson, and what specific ideas do you have to improve the organization?  

2. Please describe a time when you felt most effective as a leader/manager, and how those skills could contribute to GLC. In addition, please describe a time when you felt least effective as a leader/manager. What did you learn from that experience, and how will the experience be beneficial to GLC?
3. What are your three most substantial accomplishments and why do you view them as such?
4. Please create a question we haven’t asked and provide the answer.  
Please attach the following materials:

· Resume/CV

Please submit this application by email to mike.bare@american.edu
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